EXCITING LIMITED DURATION/JOB ROTATION OPPORTUNITY!
THE OREGON SECRETARY OF STATE
ELECTIONS DIVISION

IS RECRUITING FOR A
SOCIAL MEDIA DIGITAL STRATEGIST

$3,983—%5,825 Monthly*

Phe Agenay

The Oregon Secretary of State is one of three constitutional offices created at
statehood. As an independent constitutional officer, the Secretary of State an-
swers directly and solely to the people of Oregon.

The Secretary’s Vision —

As Servant Leaders, we will apply experience, knowledge, and abilities to im-
prove
transparency, accountability, and integrity in Oregon government.

Our Mission —
The Secretary of State is committed to:

e Serving our community by building relationships and focusing on equity for all
Oregonians.

Upholding the Constitution and the laws of the state of Oregon.

Encouraging voter participation and maximizing access while ensuring election
integrity.

Ensuring taxpayers receive maximum value for their tax dollars and protection
of their privacy and personal information.

Building Oregon’s economy by making it easier to start and do business in
Oregon, removing barriers, providing small business assistance, and creating an

environment where new businesses can grow, prosper, and create family-wage jobs.

Preserving and promoting accessibility to Oregon’s public records for the benefit of all peoples.

* Empowering Oregonians by providing timely and accurate information about their government, connecting through outreach activities, and protecting whistle blowers.

We Value —

* We value the people of Oregon: our staff, our customers, our partners, and our stakeholders.
« We value the character of Oregon: liberty, equality, equity, loyalty, honesty, security, diversity, and sustainability.

The Secretary of State employs approximately 200 full-time, part-time, and temporary employees. The Secretary oversees the functions of seven program divisions: Archives,
Audits, Corporations, Elections, Business Services, Information Systems, and Human Resources.

For more information about the Oregon Office of Secretary of State, please visit: htips://sos.oregon.gov/

CLASSIFICATION: Public Affairs Specialist 1
WORKING TITLE: Social Media Strategist
CLASS NUMBER: C0864

ANNOUNCEMENT NUMBER: REQ-34209

AN EQUAL OPPORTUNITY AND AFFIRMATIVE ACTION EMPLOYER

*Non-PERS eligible rate reflected


https://sos.oregon.gov/

Salem is Oregon’s state capital, third largest city, and is situated in the heart of the spectacular
Willamette Valley. The valley is one of the most fertile and agriculturally productive regions of the world

and is dotted with small towns, farms, and forests. The area has quality schools, mild weather, and a
low cost of living.

Salem encompasses 47 square miles with a population of 147,000. The principal industries of the
region are agriculture, food processing, lumber, manufacturing, education, government, and tourism.
Salem has many public and private schools and is home to four universities, a law school, and two
community colleges—all within a 30-mile radius of the city.

The Salem area is rich in recreational activities with many parks,
rivers, lakes, and mountains to enjoy. Hiking, fishing, hunting,
biking, boating, equestrian, kayaking and whitewater rafting, and
organized children’s sports and activities abound. Salem is also
home to many artisan markets, theatres, museums, art and music
festivals, and the Oregon State Fair. A short drive to the east of
Salem is world-class skiing in the Cascade Mountains. To the
west are many beautiful public beaches on the Pacific Ocean. An
hour’s drive north is Portland, Oregon’s cultural hub and largest
city. To the south, are the breathtaking rivers and canyons of the
beautiful Rogue Valley. The south also hosts many cultural events such as the world-renowned Oregon
Shakespeare Festival, held every summer in the quaint college town of Ashland.

PfVLSﬂtZﬂMz and beﬁytg o Q aw —

Medical
Dental
Life
Flex Accounts

The Secretary of State offers an exceptional compensation and benefits program
committed to employee well-being which includes:

10 paid holidays

24 hours of personal business leave

Vacation leave and sick leave earned monthly

A generous contribution toward individual and family health and dental insurance

Employer paid $5,000 basic life insurance with additional coverage available including long and
short-term disability, accidental death and dismemberment, and long-term care
insurance

Employee Assistance Program

¢ Oregon Savings Growth Plan - An optional deferred compensation program that offers a wide varie-
ty of investment opportunities

¢ Flexible spending accounts (FSA)



Misinformation is the biggest threat to elections in this 2020 election year. The
Elections Division is looking for someone to help us fight that misinformation by
providing Oregonians with information they can trust about elections.

The primary purpose of this position is to provide strong communications via
social media and other Secretary of State platforms to educate and build
confidence of the public on election processes and to inform the public of the
Elections Division responsibilities, goals and achievements. The person in this
position will oversee daily social media maintenance and manage digital
strategies and operations for clear messaging and also create graphics and
visuals for posting on social media sites.

The person in this position will work closely with Elections Director to create social media campaigns to
reach various groups of Oregonians. Write, edit, create content ideas and post news, updates and
messages on social media. Create graphics and visuals for posting to social media. Keep social media
sites up to date with most recent Elections news and stats.

They will also review website messaging and content to accuracy in mission, vision of the division, as well
as work to optimize the reach of the election division communications.

Your education and experience will demonstrate:

e A Bachelor's Degree in Business or Public Administration, Public Relations, Marketing, Journalism, or
the Behavioral or Social Sciences or related degree

-OR-

e Three years technical or higher-level experience directly related to the position under recruitment

The agency may request copies of your transcripts if not submitted with your original application.
Transcripts must clearly show 1) your name; 2) the name and address of the institution; 3) the degree
received. For application purposes, photocopies are acceptable; however official or original documents
may be requested to validate education.

As the most competitive candidate, your application will demonstrate the following requested skills
and abilities:

o Experience utilizing design software and desktop publishing software

o Creativity in communicating with diverse audiences

o Experience editing video and audio for use on social media platforms

e Interest in graphic design

Understanding of website design including authoring and maintenance
Familiarity with data analytics using a variety of tools

We have one full-time limited duration opportunity with the Elections Division of the Secretary of
State located in Salem. This appointment is scheduled to end on December 31st, 2020.

The option of job rotation is available to current employees of the State of Oregon (this includes
regular status employees who have completed trial service) and have approval from your supervisor
upon offer. Temporary and Limited Duration employees are not eligible for the job rotation option
but may apply for the Limited Duration opportunity.

To see full details on how to apply see “How to Apply” section of this recruitment.



This recruitment will close on Wednesday, March 18th, 2020 at midnight Pacific Standard time.

Oregon state government is excited to announce its recruitment system transition from NEOGOV to Workday.
This change took place in February 2019. For more information on how the transition will
affect you, please visit the Applicant FAQ.

Current state of Oregon employees must apply in Workday under the Career worklet:
Social Media Strateqist

Non-state of Oregon employees must apply HERE.

The state of Oregon has moved to an online application system, Oregon E-Recruit System. All current
employment opportunities can be found on the Oregon job opportunities page for non-state of Oregon
employees.

Application materials must be received by the close date and must be complete and legible.

The Secretary of State’s office is not responsible for materials that are late, misdirected,

illegible or missing as a result of transmitting through the State of Oregon, E-Recruit system. No
exceptions will be made.

Please pay special attention to the Application Instructions in the announcement to ensure your
application materials are submitted correctly.

VETERAN’S PREFERENCE: Eligible veterans who meet the qualifications will be given

veterans’ preference. To receive preference you MUST attach appropriate documentation when Workday
prompts you to in a follow-up action. If you are a veteran or disabled veteran, please include a copy of your
Certificate of Release or Discharge from Active Duty (DD Form 214 or 215) or a letter from the US Dept. of
Veteran’s Affairs indicating receipt of a non-service connected pension. Disabled Veteran’s must also submit
a copy of their Veteran’s disability preference letter from the Dept. of Veteran Affairs, unless the information in
included in the DD Form 214 or 215. Do not include veteran documents in your initial application.

The Secretary of State’s Office does not have procedures or policies in place for VISA sponsorships. Within
three-days of hire, you will be required to complete the US Department of Homeland Security’s
I-9 form confirming authorization to work in the United States.

The selection process consists of a review of your application materials and an evaluation of your

education, experience and training. Please note that your response will also be evaluated for English usage,
grammar, spelling and punctuation. Qualified applicants whose background most closely matches the needs
of the position will be invited to interview. Final candidates may be asked to participate in additional
interviews.

The Oregon Secretary of State is
an equal opportunity, affirmative action employer
committed to a diverse work place



https://www.oregon.gov/jobs/Documents/Applicant%20FAQ.pdf
https://wd5.myworkday.com/oregon/d/inst/15$392530/9925$34668.htmld
https://oregon.wd5.myworkdayjobs.com/SOR_External_Career_Site/job/Public-Service-Building---SOS/Social-Media-Digital-Strategist--Public-Affairs-Specialist-1----Limited-Duration-Job-Rotation-Opportunity_REQ-34209
https://oregon.wd5.myworkdayjobs.com/SOR_External_Career_Site

