EXCITING CAREER OPPORTUNITY!

THE OREGON SECRETARY OF STATE
ELECTIONS DIVISION

IS RECRUITING FOR AN
HAVA PROGRAM MANAGER

$4,670 - $6,889 Monthly

L AQELY

The Oregon Secretary of State is one of three constitutional
offices created at statehood. An independent constitutional
office, the Secretary of State answers directly and solely

to the people of Oregon.

The Secretary of State is a statewide elected official.

The constitution and statutory authority designates the
Secretary as the auditor of public accounts, custodian of
legislative and statewide executive public records, corporate
registrar and chief elections officer.

The Secretary of Statebds off i
resources by: facilitating access to government records and
information; ensuring that public dollars are well-spent;
offering registration services to businesses and consumers;
safeguarding the democratic process; and overseeing state
lands for the Common School Fund.

The Secretary of State meets all of the constitutional and statutory responsibilities of the office while delivering high quality
customer service at the lowest possible cost.

The Secretary of State employs approximately 200 full-time, part-time and temporary employees. The Secretary
oversees the functions of seven program Divisions: Archives, Audits, Business Services, Corporation, Elections,
Human Resources and Information Systems.

For more information about t hew$Segaeetuary of Stateds office go to

CLASSIFICATION: Principal Executive Manager D
WORKING TITLE: HAVA Program Manager
CLASS NUMBER: X7006

ANNOUNCEMENT NUMBER: LESS1076

AN EQUAL OPPORTUNITY AND AFFIRMATIVE ACTION EMPLOYER




hem, Oregon

~ Salem, Oregon is a growing community located in the heart of the Willamette Valley. The

Willamette Valley is one of the most fertile and agriculturally productive regions in the world. The area is

dotted with cities, farms, and forests and is considered one of the most livable areas of the country,

offering a low cost-of-living, quality schools, and mild weather. The city covers 47 square miles and has

a population of approximately 147,215. Salem, the s
the third largest city in Oregon. The principal industries are agriculture, Government, food

processing, lumber, manufacturing, education, and tourism. Salem has both private and public schools,

pre-school through university level. There are four universities, a law school, and two community

colleges within a 30-mile radius.

The Salem area is rich with parks, rivers, lakes, and

recreational activities, including hiking, fishing, biking,
boating, equestrian trails, or
activities, Saturday artisan markets, theatre, museums, art fairs,
music fairs, and the Oregon State Fair. A short driving distance to
the east is world class skiing in the Cascade Mountains. To the
west are many beautiful public beaches on the Pacific Ocean. To
the north is Portl and, Oregond
the south are the rivers and canyons of the beautiful Rogue Valley
and the annual Oregon Shakespeare Festival in Ashland.

pensation and benetits o ﬂ

Medical

Dental
Life
The Secretary of State offers an exceptional compensation and benefits program Flex Accounts
including:
e 9 paid holidays
e 24 hours of Personal Business
e Vacation leave and sick leave earned monthly
e A generous contribution toward individual and family health and dental insurance
o Employer paid $25,000 basic life insurance with additional coverage available including long

and short-term disability plans, accidental death and dismemberment plans and long-term
care insurance

e Option to participate in the Oregon Savings Growth Plan, a deferred compensation program
offering a wide variety of investment options

e Flexible spending accounts (FSA)







